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Logging into UTREX

Clearinghouse Website

Login to the UTREx Clearinghouse website:

https://utrex.schools.utah.gov/portal/web/pages/directory/authentication/login.aspx

Enter your User Name and Password — Log In-

User Name:*

Password:*

Log In

WSS Forgot Password

Select Applications: DC — Select Continue:

Applications

DC [»)

--Select Application--

UTREx

Continue


https://utrex.schools.utah.gov/portal/web/pages/directory/authentication/login.aspx
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Select Applications: UTREx — Select Continue

Applications

DC t]

--Select Application--

UTREx

Continue

Select LEA Administration

My Profile My Ausiications Luust SN

{:? Utah#:Education walcspi

Last Logged In:
Version:

SSID System

Administer Roster
SEA Administration —
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You will now be at the UTREx website

0 Utah#:Education

Last Logged In:
Version:

UTREx Home # SEA Admin

SEA Administrator Home

News Manager

Data Administration

REMINDER: The deadline for December SCRAM submission is Monday, 12/17 at 5:00 pm.

Find Student
Exception Log

Submission Log

Reports

Data Extracts

LEA UTREx Contacts

USOE UTREx Contacts
Primary

UTREX Helpdesk

(801) 538-7940
utrexhelp@schools.ut
ah.gov

Alternate

Mistyamber Osborne
(801) 538-7516
mistyamber.osborne@
schools.utah.gov

Technical

Clint Thomsen

(801) 538-7940
clinton.thomsen@sch
ools.utah.gov
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Reports

To access reports, click on the Reports link on the left navigation pain.

UTREx Home #» SEA Admin

News Manager SEA Administrator Home

Data Administration REMINDER: The deadline

Exception Log

Submission Log

|

Reports

Data Extracts

LEA UTREx Contacts
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You will see four options of reports: October Reports, December Reports, Year End Reports, and Year

Round Reports. To view reports under any of these headings, click the links below in blue.

UTREx Home # SEA Admin # View Reports

Data Administration Note: The inactive reports will be made available once the fall enroliment collection has been completed, thank you.

News Manager

October Reports

z School Summary
Exception Log student vetai report (N
Submission Log December Reports

s A

Reports CRAM CCW Detail
Child Count by District WorkSheet
Data Extracts Year End Reports
School Summary

SCRAM Exit Contact List

LEA UTREx Contacts

USOE UTREx Contacts = student Detail Report

Primary Transfer Student List

UTREX Helpdesk
(801) 538-7940 Year Round Reports

utrexhelp@schools.ut | Student Report

ah.gov Student Summary

Alternate Racial Survey and Detail of Enroliment
Mistyamber Osborne Active Registration

(801) 538-7516 Exited Students(Current Year)

mistyamber.osborne@
schools.utah.gov
Technical

Clint Thomsen

(801) 538-7940
clinton.thomsen@sch
ools.utah.gov

Exited Students(Previous Year)
Grade Range Errors
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When viewing and/or downloading reports, select your LEA from first drop down. You may

view all schools in the second drop down or select a specific school. Click run report.

My Profile My Applications Logout

':? Utah*: Education Weicome:

Last Logged In:
Version:

| Download All school summary in csv
| UTREx Home # SEA Admin # Reports ® School Summary

LEA School
i Alpine District (01) v Al v Run Report

|Alpine Online School (299)
|Alpine School (104)

|Alpine Transition & Employment Center (650)
|American Fork High (704)
|American Fork Jr High (404)
|Aspen School (105)

|Barratt School (106)
Bonneville School (107)
Canyon View Jr High (405)
Cascade School (108)
Cedar Ridge School (111)
|Cedar Valley School (112)
|Central School (116)
|Cherry Hill Gt Program (135)

Cherry Hill School (118)
|Dan W. Peterson (840)
Deerfield School (119)
Eagle Valley School (121)
Eaglecrest School (120)
East Shore High (720)
|Foothill School (123)
|Forbes School (124)

Fox Hollow School (126)
Freedom School (125)
Geneva School (128)
Greenwood School (132)
Grovecrest School (136)
Harvest School (138)
|Hidden Hollow School (139) Y

You will then be taken to your report page. To download this file, click the save icon

You may save the file as an Excel file or .pdf file.
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You may view and/or download the following reports:

October Reports
School Summary

Student Detail Report
Mainstream Membership Generation

Resource Membership Generation
Self Contained Membership Generation
Mainstream Self Contained Overall School Totals

December Reports

SCRAM CCW Detail
Child Count by District Worksheet

Year End Reports

School Summary
SCRAM Exit Contact List
SCRAM Exit District Totals
SCRAM Exit State Totals
Student Detail Report
Mainstream Membership Generation
Resource Membership Generation
Self Contained Membership Generation
Mainstream Self Contained Overall School Totals
Transfer Student List

Year Round Reports

Student Report

Student Summary

Racial Survey and Detail of Enrollment
Active Registration

Exited Students (Current Year)

Exited Students (Previous Year)

Grade Range Errors
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Additional Information:

It is each LEA’s responsibility to:

+ Ensure that their submissions are processed correctly (VRF Submissions Tab, UTREx Submis-
sion Log)

+ Verify that the data on their reports accurately reflect their local records (considering validations
and report inclusion criteria)

¢ Download and archive these reports
Help:

USOE — UTREx/Data Clearinghouse: http://www.schools.utah.gov/computerservices/Services/Data
-Clearinghouse.aspx

UTREx Helpdesk: utrexhelp@schools.utah.gov
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http://www.schools.utah.gov/computerservices/Services/Data-Clearinghouse.aspx
http://www.schools.utah.gov/computerservices/Services/Data-Clearinghouse.aspx
mailto:utrexhelp@schools.utah.gov

